
1. Login

Access to the repository administrator service requires logging in with an

account that has system administrator privileges.

1.1 Administrator Login

• Log in with an administrator-privileged account to use the repository

administrator service.

• The administrator account is provided during the initial installation of

the repository.

1.2 Administrator Service



• After logging in with a system administrator account, click the

“Administrator” button at the top right of the screen to navigate to the

administrator service.



2. DASHBOARD

2.1 Status Information

T

• Provides an overview of the registered data.

• Summary Data → View status by submission state; clicking an item

navigates to the corresponding screen.

• Completed Submissions by Collection → Shows submission status by

collection.

• Completed Submissions by Collection/Metadata Format → Displays

the status of completed submissions by collection and metadata

format.



3. Environment Settings

3.1 General

Con�gure the environment information necessary to operate the

repository.

3.1.1 Site Information

• Enter a name that will represent the repository.

• The site information is displayed as the site title within the repository

service, may be referenced by external search engines, and can be

used when sending emails.

3.1.2 Mail



• Enter the mail server (SMTP) connection information.

• This information is used to send noti�cation emails during user

registration and at each stage of data submission (submission, review,

approval).

• You can view the list of emails sent by the system under the

Noti�cations menu.

• If the mail server is not con�gured, no emails (noti�cations) will be

sent.

3.1.3 Encryption

• Con�gure whether �les registered during data submission are

encrypted.

• When “Enable Encryption” is turned on, �les submitted from that point

forward will be stored encrypted; existing �les are not a�ected.

• (Note) For secure environments, consider performance implications

before enabling.

3.1.4 Personal Data Identi�cation

• Con�gure whether to identify personal data in �les submitted during

data submission.

• When enabled, the system scans uploaded data �les for the patterns

below and noti�es users if personal data is detected.

• Identi�cation works only on well-known document �les from which

text can be extracted; it is not a full scan of all �le types and should be

used as a reference only.

• Pattern Settings → Modify existing personal data patterns or add new

ones.



3.1.5 Administrative API

• Using the administrative API KEY (header: X-Auth-Token) allows calling

APIs with administrator privileges.

• Useful for extending repository functionality or providing information

externally.

• If the API KEY is exposed to unauthorized parties, regenerate it

immediately.

• (Note) After regenerating the API KEY, update the production

environment settings. If that is di�cult, contact your administrator or

the vendor.

3.1.6 Data Retention Policy

• Con�gure retention policy for discarded data.

• After the con�gured period following data disposal, the data is

permanently deleted.

• If the retention policy is not used, discarded data will not be

permanently deleted.

3.1.7 Dynamic Data Harvesting

• Enable or disable the experimental “Dynamic Data Harvesting”

feature.

3.1.8 User Password Policy

• Set the password change interval for users; after the interval, users

are prompted to change their password.

• When “Force Password Change” is enabled, users must change their



password when due to continue using the service.

• Use “Strong Password Policy” to con�gure the security requirements

for passwords on the site.

3.1.9 Collection Sorting

• Con�gure how collections are sorted in the user and administrator

interfaces.

• You can sort by Collection ID, Collection Name, or Collection Creation

Date.

3.1.10 Facet Con�guration

Con�gure which facets appear on the user search screen.

• Add index types.

• Specify the label for each search �eld.

• To add other desired �elds, use Field Addition to include metadata

�elds.

• Use the up/down arrows to arrange the order.



The con�gured facets will then be available for users to re�ne their

searches.

3.1.11 Research Data Citation Format Settings

Customize citation formats for research data using �eld information to

create desired citation templates.

For example, with the settings below:

{{item.doi}}{% if project != null %}

<p>{{ project.manager }}, {{ project.endDate | default(item.archived.historyTime |

{% endif %}

<p>KEI-IDR, {{item.archived.historyTime | date('yyyy-MM-dd')}}, {{ item.title }}</

<p><span class="label label-info">MLA</span>{{item.submitterName}}, et al. "{{ ite

<p><span class="label label-info">APA</span>{{item.submitterName}}. ({{item.archiv

<p><span class="label label-info">ISO 690</span>{{item.submitterName}}, et al. {{ 

You can display MLA, APA, and ISO citation formats as shown:



3.1.12 Search Field Settings

Example of data search �eld settings

Con�gure which delimiters are available for searching research data and

DMPs.

In addition to index types from metadata formats, you can add arbitrary

�elds as search delimiters.

3.2 Data Submission Settings

Con�gure environment information related to data submission.



3.2.1 Data Submission

Submission

Rights

Internal Users Users marked as internal automatically have submission

rights; external users must be granted rights via Roles.

Speci�ed

Users

All users, regardless of type, can be granted submission

rights via Roles.

Submission

Target

All Collections Data can be submitted to any collection, regardless of

hierarchy.

Leaf

Collections

Only lowest-level collections can receive submissions;

collections with sub-collections cannot.

Data

Review

Disabled No review step is used.

Enabled Adds a review step before approval requests.

Immediate

Registration

Disabled Final registration of research data requires approval.



Enabled Users can register research data immediately without

approval.

Mandatory

Fields

Disabled Review or approval requests can be made even if

mandatory �elds are incomplete.

Enabled Mandatory �elds must be completed before review or

approval can be requested.

3.2.2 Data Review

• When Data Review is enabled, con�gure review details:

◦ Unreviewed data cannot be submitted. → Reviewed data,

regardless of approval or rejection, can be submitted (as

approval requests).

◦ Only approved data can be submitted. → Only data approved in

review can be submitted.

◦ Auto-submit upon approval. → Data is automatically submitted

as an approval request when approved.

◦ Rejection rules → Con�gure the number of reviewers (1–3)

required for a rejection.

◦ Approval rules → Con�gure the number of reviewers (1–3)

required for approval.

• Grant review permissions to users via Role Management.

3.2.3 Data Approval

• Con�gure details for data approval.

• You can de�ne up to three approval steps; submitted data must pass

each step before �nal submission.

• Grant approval permissions to users via Role Management.

3.2.4 Allowed File Extensions



• Control which �le extensions are allowed or restricted for uploads.

• File extension settings:

◦ Extensions are case-insensitive.

◦ Enter only letters without the dot (e.g., ppt, doc, txt, dat).

◦ Special characters and spaces are treated as delimiters.

◦ If an extension appears in both allowed and restricted lists, the

restriction takes precedence.

3.3 DMP Submission Settings

Con�gure environment information related to DMP submissions.

3.3.1 DMP Submission



Submission

Rights

Internal Users Internal users automatically have DMP submission rights;

external users must be granted rights via Roles.

Speci�ed

Users

All users can be granted DMP submission rights via Roles.

DMP

Review

Disabled No review step is used for DMPs.

Enabled Adds a review step before DMP approval requests.

3.3.2 DMP Review

• When DMP Review is enabled, con�gure review details:

◦ Unreviewed DMPs cannot be submitted → Reviewed DMPs,

regardless of approval or rejection, can be submitted (as

approval requests).

◦ Only approved DMPs can be submitted → Only DMPs approved

in review can be submitted.

◦ Auto-submit upon approval → DMPs are automatically

submitted as approval requests when approved.

• Grant DMP review permissions to users via Role Management.

3.4 External Integrations

Con�gure settings for external integrations.

3.4.1 DOI Settings



• Con�gure settings for assigning DOIs to registered data.

• When con�gured, DOIs are issued at data submission completion or

embargo release.

• DOI Pre�x → Obtain and register your institution’s pre�x from the

Korea DOI Center.

• DOI Generation Rules → Combine provided values to create a DOI

rule; refer to the settings dialog for guidance.

• (Note) Ensure the rule generates unique strings per dataset.

3.4.2 Automatic DOI Registration

• Con�gure automatic DOI registration with the Korea DOI Center.

• Enter API credentials obtained from the Korea DOI Center.

• Enable automatic registration → When activated, DOIs are registered

automatically.

3.4.3 NTIS Project Search

• Con�gure settings to search national R&D project listings on NTIS.

• Obtain an API KEY from the NTIS OpenAPI portal.

3.4.4 KISTI DMP Search

• Con�gure settings to search DMP listings on KISTI.

https://www.doi.or.kr/
https://www.doi.or.kr/
https://www.doi.or.kr/
https://www.doi.or.kr/
https://www.ntis.go.kr/rndopen/api/mng/apiMain.do
https://www.ntis.go.kr/rndopen/api/mng/apiMain.do


• Obtain an API KEY from the KISTI DMP portal.

3.4.5 ScienceON NDSL Article Search

• Con�gure settings for using the ScienceON article search API.

• Apply for access at apigateway.kisti.re.kr

3.4.6 Google Maps

• When metadata includes coordinates (WKT), a Google Map is

displayed on the metadata screen.

• Register a Google Maps API KEY to enable map display.

3.5 Appearance

Provides options to selectively change design elements of the repository,

with di�erent settings for Korean and English users.

3.5.1 HTML Content: Basic

• Change the logo and top/bottom page content.

• Upload the logo according to the recommended size and format.

3.5.2 HTML Content: Advanced

https://dmp.kisti.re.kr/open/api/apply-status.do
https://dmp.kisti.re.kr/open/api/apply-status.do
https://scienceon.kisti.re.kr/
https://scienceon.kisti.re.kr/
https://apigateway.kisti.re.kr/api/useRequest/useRequestList.do
https://apigateway.kisti.re.kr/api/useRequest/useRequestList.do


• Upload a CSS �le to change the overall page style.

• Advanced settings override basic settings where they overlap.

3.5.3 Privacy Policy

• Edit terms for personal data collection, usage, and membership.

• Content can be written in HTML and is applied to the privacy policy

and registration pages.

3.6 User Menu

Customize menu names and structure for Narda’s user interface.



3.6.1 Edit Menu

Edit the menu structure in YAML format within the textarea. Up to three

levels of depth are supported, indicated by two leading spaces per level.

• Use the format MenuName:Link  and select the link from the list on the

right.

• Or enter a custom link directly, e.g., Search:/search/ .

• You can con�gure static HTML �les as menu items: Intro:/

about/:introduce  means a �le introduce.html  must exist under /

data/custom-templates/  if user.custom.templates: /data/custom-

templates  is set

3.6.2 Menu Preview

idr:

user.custom.templates: /data/custom-templates



Preview changes in real time. Syntax errors display an error message.

3.6.3 Menu List



A list of default menu items available for use. You may enter links directly,

but using menu names simpli�es con�guration.



4. Access Control

Set user group for access control.

4.1 Group Settings

• Through role management, you can  or

 to set permissions.

• If a user is granted a role for an individual collection, the same

permission is granted to its sub-collections.

• The roles are as follows:

Submit Users with submit permission can submit data.

Review Users with review permission can review data.

Approve Users with approve permission can approve data.

DMP Review Users with DMP review permission can review

DMP.

DMP

Approve

Users with DMP approve permission can approve

DMP.

Admin Permission for system administration; has all

permissions.

4.2 Role Assignment



• This screen is used to assign users to roles. You can search for users

to assign permissions and the assignment will be �nalized when

saved.

• Group Alias → You can set an alias for the role as you wish.

4.3 Role Management List

• View registered users for each role within a collection.

• Click the Change button to assign users to roles.



5. User Management

Manage information of users registered in the repository.

5.1 User Management

• Provides user information lookup and search functions.

• Click on email or name to go to the User Information screen.

5.1.1 Bulk Download of User Information

• Click “Bulk Download User Information” to download all user

information as an Excel �le.

• The format matches the user bulk registration template, so it can be

used for Bulk User Registration  as is.

5.1.2 Bulk User Registration

• Click the “Bulk User Registration” button to open the bulk registration

screen. You can register users in bulk by �lling out the provided Excel

template.

5.2 User Information



• View basic information and brief repository status for the selected

user.

• Detailed user functions are as follows:

Password Change the user’s password.

Delete Delete the user. Note: Cannot delete if the user has submitted data or

repository �les.

Login

Function

Allow or block user login.

Internal

User

Set the user as internal or external.

Repository

Delete

Create or delete a user’s repository. Note: Cannot delete if repository �les exist.

Set User

Role

Set permissions based on user.

Collection

Role

Set user permissions for each collection.

5.3 User Role Assignment



5.3.1 User Role

• Assign permissions that apply to all collections.

5.3.2 Collection Role

• Assign permissions for speci�c collections based on user.

• Clicking the collection name navigates to the Role Management List

screen.

5.4 Change User Password

• Change the user’s password.

• The changed password will not be noti�ed to the user, so please use

with caution.

5.5 Create User Repository Account

• Create a repository account for the user.

• When creating a repository account, a password is automatically

generated by the system and displayed on the screen only once.



6. Metadata Schema

Manage metadata schemas.

6.1 Metadata Schema

• View a summary of the registered metadata schemas.

• Click on the “Metadata Schema Name” to go to the View Metadata

Schema screen.

• Click on “Create Metadata Schema” to go to the Create Metadata

Schema screen.

• Click on “Display Order of Metadata Schemas” to change the display

order from the displayed screen.

6.2 Create Metadata Schema

• Create a new metadata schema.

• Enter an identi�able name for the metadata schema.

• By selecting a source metadata schema, you can copy and create from



an existing schema.

6.3 View Metadata Schema

• View the basic information of a metadata schema and the list of �elds

that compose it.

• The detailed functions are as follows.

Edit Info Edit the basic information of the metadata

schema.

Delete Delete the metadata schema.

Continue Edit Edit the �elds that compose the metadata

schema.

Cancel Edit Cancel editing the metadata schema. Any

temporarily saved changes will be deleted upon

cancel.

Export Export the metadata schema to Excel.

Collapse All If �elds are organized in a tree structure, only

the top nodes are displayed.

Expand All If �elds are organized in a tree structure, all

bottom nodes are expanded and displayed.

Show Inactive Display �elds that are set as inactive.

6.4 Edit Metadata Schema



• Edit the �elds that compose the metadata schema.

• Edited content is saved as a temporary schema and does not a�ect

the original schema. You can continue editing your draft after your

next login.

• Once editing is completed, the changes apply to newly submitted data;

previously registered data will not be a�ected.

• The detailed functions are as follows.

Import/Export Export or import the metadata schema as Excel.

Cancel Edit Cancel editing the metadata schema. Any

temporarily saved changes will be deleted upon

cancel.

Complete Edit Apply the draft metadata schema to the original

and complete editing.

Add Field Add a new �eld. The Edit Field Info screen will be

displayed.

Collapse All If �elds are organized in a tree structure, only the

top nodes are displayed.

Expand All If �elds are organized in a tree structure, all

bottom nodes are expanded and displayed.

Show Inactive Display �elds that are set as inactive.

• The detailed �eld functions are as follows.

Add Sub�eld Add a sub�eld. The Edit Field Info screen will be

displayed.

Move Up Move the �eld up by one position.

Move Down Move the �eld down by one position.



Inactivate Set the �eld as inactive; it will be excluded from

the output.

Delete Delete the �eld.

6.5 Edit Field Info

• Edit �eld information.

• The detailed items for �eld information are as follows.

Field

Name

Enter a name to distinguish the �eld. Only alphabet/

number/underscore (_) characters are allowed; the

�rst character must be an alphabet.

Label The label displayed during data submission. If not

entered, the �eld name will be used as the label.

Input Type Specify the type of value to be entered.

Code

Selection

Activated when “Code Selection” is chosen as input

type. Allows selection of registered codes via Code

Management.

Indexing

Type

Specify the search engine indexing type mapped to

the value entered in the �eld.

Required/

Repeatable

Set whether the �eld is required and/or repeatable.

Help Enter a guide message that will be shown during

data submission.



6.6 Metadata Administrator

Add a metadata schema administrator. The metadata administrator will see

data created with that schema in the Review/Approval  list and will have

the authority to review and approve. If the option Allow data approver to

modify data  is enabled, the administrator can also modify the data.

7. Collection Management

Manage collection information.

7.1 Collection List

• View a summary of the registered collections.

• Click “Create Collection” to go to the Create Collection screen.

• Click the “Collection ID” to go to the View Collection screen.

• Click “Bulk Collection Registration” to download a template and

register collections in bulk using the displayed screen.



• Click “Bulk Collection Export” to export all collection information as an

Excel �le, which can also be used for future bulk registration.

7.2 Create Collection

• Register a new collection.

• The detailed items for collection information are as follows:

Collection

ID

Enter the ID that represents the collection. Duplicate

IDs are not allowed.

Title Enter the collection name or title.

Description Enter a description for the collection.

Subject Enter the subject of the collection.

Contact Enter the contact information for the collection

manager.

Right Enter copyright information for the collection.

Keyword Enter keywords for the collection subject.



User

Attribute

Enter information that needs additional

management besides basic information, in name/

value format.

7.3 View Collection

• Display detailed information of a collection and a summary of its sub-

collections.

• The detailed functions are as follows:

Edit Collection Edit the detailed information of the collection.

Metadata

Schema

Set the metadata schema to be submitted for the collection. You can set

the display order and usage of the metadata schema.



Change Layout Change the display order of input items on the data entry screen.

Merge

Collection

Merge a target collection into the current collection.

Delete Delete the collection. If data is registered, deletion is not allowed.

Create Sub-

collection

Create a sub-collection.

Bulk Register

Sub-collections

Register sub-collections in bulk via an Excel template.

7.4 Merge Collection

• Merge a target collection into the current collection.

• When collections are merged, all data from the target collection

moves to the current collection.

• The merged target collection will be locked and users cannot change

its data.

• The time required depends on the amount of data in the target

collection, and if �le encryption is used, additional time will be

required for encryption/decryption.

• Once the merge process begins, it cannot be stopped and moved data

cannot be restored.

• Collections with sub-collections cannot be selected as a merge target.

• Collection permissions are not changed.

• The collection merge process proceeds as →

→ .



7.5 Delete Collection

• Delete a collection. If there is data registered in the collection, it

cannot be deleted.

• When deleting a collection, all its sub-collections are also deleted. If a

sub-collection contains registered data, it will be skipped and the

deletion will continue for the other sub-collections.

• If any sub-collections remain undeleted, the parent collection will

ultimately not be removed.



8. Data Management

You can control and manage data according to the work�ow.

Submission

Completed

Data for which submission has been completed through review/approval.

This data is provided to users through the search screen.

Approval

Requested

Data under editing for which approval has been requested. The approver

can approve or reject it.

Review

Target

Data under editing for which review has been requested. The reviewer can

approve or reject it.

Draft Data that is being edited. The submitter can modify the data and, once

�nished, can request review/approval.

Disposed Data that has been disposed after submission. This data is not shown on the

search screen, but can be restored to its pre-disposal state using the

recovery function. This function is available via the admin screen.

8.1. Submission Completed Data

Manage data for which submission has been completed.

8.1.1 Submission Completed Data List

• View or search summaries of submission completed data.

• Clicking the title moves to the Submission Completed Data Details

screen.

• XML → Export metadata in XML format.



8.1.2 Submission Completed Data Details

• View detailed information of submission completed data, such as

metadata, �le data, public access, and license settings. You can also

check data change history.

• Detailed functions are as follows:

XML Export metadata in XML format.

Data

Manager

Assign metadata management permissions to

another user.

Users granted management permission can manage

the metadata with the same authority as the

submitter.



Move

Collection

Change the collection of the data.

Dispose Dispose the submitted metadata.

Disposed metadata can be restored via the recovery

function.

8.2. Approval Requested Data

Manage data for which users have requested approval.

8.2.1 Approval Requested Data List

• View and search summaries of data that users have submitted for

approval.

• Detailed functions are as follows:

Click Title Move to the Approval Requested Data Details screen.



Approve Approve data for which approval has been

requested.

Approved data can be viewed on the Submission

Completed Data List screen.

Reject Reject data for which approval has been requested.

8.2.2 Approval Requested Data Details

• View detailed information of approval requested data, such as

metadata, �le data, public access, and license settings. You can also

check data change history.

• Detailed functions are as follows:



Data

Manager

Assign metadata management permissions to

another user.

Users granted management permission can manage

the metadata with the same authority as the

submitter.

Approve Approve data for which approval has been

requested.

Approved data can be viewed on the Submission

Completed Data List screen.

Reject Reject data for which approval has been requested.

8.3. Review Target Data

Manage data for which users have requested review.

8.3.1 Review Target Data List



• View and search summaries of data that users have submitted for

review.

• Detailed functions are as follows:

Click Title Move to the Review Target Data Details screen.

Review Write comments or approve/reject review target

data.

8.3.2 Review Target Data Details

• View detailed information of review target data, such as metadata, �le

data, public access, and license settings. You can also check data

change history.

• Review → The Review Data screen is displayed.

8.4. Draft Data

Manage data that users are currently drafting.

8.4.1 Draft Data List



• View and search summaries of data currently being drafted by users.

• Detailed functions are as follows:

Click Title Move to the Draft Data Details screen.

Submit Request review/approval for data currently

being drafted.

Delete Delete data currently being drafted. Deleted

draft data cannot be restored.

8.4.2 Draft Data Details

• View detailed information of draft data, such as metadata, �le data,

public access, and license settings. You can also check data change

history.



Data

Manager

Assign management permission of draft data to

another user.

Users granted management permission can manage

the metadata with the same authority as the

submitter.

Edit Edit draft data.

Request

Review/

Approval

Request review or approval for the draft data.

Delete Delete draft data. Deleted draft data cannot be

restored.

8.5. Discarded Data

Manage discarded data.

8.5.1 Discarded Data List

• View and search summaries of disposed data.

• Click the title to move to the Disposed Data Details screen.

• Data that has reached its scheduled deletion date is highlighted in red

and will be permanently deleted the following day. After deletion, it

cannot be restored.

8.5.2 Disposed Data Details



• View detailed information of disposed data, such as metadata, �le

data, public access, and license settings. You can also check data

change history.

• Restore → Restore disposed data to “submission completed” status.



9. DMP Management

You can control and manage DMP data according to the work�ow.

Submitted The data has been reviewed/approved and �nally submitted, and is provided

to users through the search screen.

Approval

Requested

The data under preparation has been requested for approval, and an

approver can approve or reject it.

For

Review

The data under preparation has been requested for review, and a reviewer

can approve or reject it.

In

Progress

The data is in the process of being written. The submitter can modify the

data, and once modi�cations are complete, can request review/approval.

Discarded Data that was submitted has been discarded, so it is not provided to users

through the search screen. It can be restored to the pre-discarded state via

the restore function, which is provided through the admin screen.

9.1. Submitted

Manage DMPs that have been submitted.

9.1.1 List of Submitted DMPs

• You can view or search summary information of submitted DMPs.

• Clicking the title moves you to the View Submitted DMP screen.

9.1.2 View Submitted DMP



• You can view detailed information of submitted DMPs such as basic

information, metadata, and data history.

• Detailed functions are as follows:

Discard Discards the submitted DMP.

The discarded DMP can be restored via the restore

function.

9.2. Approval Requested

Manage DMPs for which users have requested approval.

9.2.1 List of Approval Requested DMPs



• You can view and search summary information of DMPs for which

users have requested approval.

• Detailed functions are as follows:

Click Title Moves to the View Approval Requested DMP screen.

Approve Approves the DMP that has been requested for

approval.

The approved DMP can be viewed through the List of

Submitted DMPs screen.

Reject Rejects the DMP that has been requested for

approval.

9.2.2 View Approval Requested DMP



• You can view detailed information of the DMP requested for approval,

such as basic information, metadata, and data history.

• Detailed functions are as follows:

Approve Approves the DMP that has been requested for

approval.

The approved DMP can be viewed through the List of

Submitted DMPs screen.

Reject Rejects the DMP that has been requested for

approval.

9.3. For Review

Manage DMPs that users have requested to be reviewed.

9.3.1 List of DMPs for Review



• You can view and search summary information of DMPs for which

users have requested review.

• Detailed functions are as follows:

Click Title Moves to the View DMP for Review page

Review You can write comments or approve/reject the DMP

that has been requested for review.

9.3.2 View DMP for Review

• You can view detailed information of the DMP requested for review,

such as basic information, metadata, and data history.

• Detailed functions are as follows:



Review You can write comments or approve/reject the DMP

that has been requested for review.

9.4. In Progress

Manage DMPs that users are currently writing.

9.4.1 List of DMPs In Progress

• You can view and search summary information of DMPs currently

being written by users.

• Detailed functions are as follows:

Click Title Moves to the View DMP In Progress screen.

Submit Requests review/approval for the data in

progress.

Delete Deletes the data in progress. Deleted data in

progress cannot be recovered.

• 9.4.2 View DMP In Progress



• You can view detailed information of the DMP in progress, such as

basic information, metadata, and data history.

• Detailed functions are as follows:

Request

Review

Requests review of the data in progress.

Request

Approval

Requests approval of the data in progress.

Delete Deletes the data in progress. Deleted data in

progress cannot be recovered.

9.5. Discarded

Manage discarded DMPs.

9.5.1 List of Discarded DMPs

• You can view and search summary information of discarded DMPs.

• Clicking the title moves you to the View Discarded DMP screen.

• Data scheduled for deletion is highlighted in red and will be

permanently deleted at dawn the next day. After that, it cannot be

recovered.

9.5.2 View Discarded DMP



• You can view detailed information of discarded DMPs such as basic

information, metadata, and data history.

• Restore → Restores the discarded data to the Submitted DMP state.



9.6 DMP Template Management

Manage DMP templates.

9.6.1 List of DMP Templates

• You can view summary information of registered DMP templates.

• Detailed functions are as follows:

Click DMP

Template

Name

Moves to the View DMP Template screen.

Create

DMP

Template

Creates a new DMP template.

You can copy from an existing template or create a

new one.

DMP

Template

Display

Order

You can change the display order or set whether to

use the template.

9.6.2 View DMP Template



• You can view the list of �elds that make up the basic information and

metadata of a DMP template.

• Detailed functions are as follows:

Edit

Information

Edit the basic information of the DMP template.

Delete Delete the DMP template.

Continue

Editing

Edit the �elds that make up the DMP template.

Cancel Editing Cancel editing the DMP template. Any unsaved

edits will be discarded.

Export Export the DMP template to Excel.

Collapse All If the �elds are structured as a tree, only the

top-level nodes are displayed.

Expand All If the �elds are structured as a tree, all lowest-

level nodes are expanded and displayed.

Show Disabled Display �elds that are set as disabled.

9.6.3 Edit DMP Template



• Edit the �elds that make up the DMP template.

• The edited content is temporarily saved as a draft template and does

not a�ect the original format. You can continue editing your work the

next time you log in.

• Once editing is completed, the changes will be applied to new DMP

submissions only, and will not a�ect previously registered DMPs.

• Detailed functions are as follows:

Import/Export Export or import the DMP template to/from Excel.

Cancel Editing Cancel editing the DMP template. Any unsaved

edits will be discarded.

Complete

Editing

Apply the temporary DMP template to the

original format and �nish editing.

Add Input

Field

Adds a new �eld. The Edit Field Information

screen will appear.

Collapse All If the �elds are structured as a tree, only the top-

level nodes are displayed.

Expand All If the �elds are structured as a tree, all lowest-

level nodes are expanded and displayed.

Show

Disabled

Display �elds that are set as disabled.

• The detailed functions for each �eld are as follows:

Add Sub-item Adds a sub-�eld. The Edit Field Information

screen will appear.

Move Up Moves the �eld up by one position.

Move Down Moves the �eld down by one position.

Disable Sets the �eld as disabled and excludes it from

display.

Delete Deletes the �eld.

9.6.4 Edit Field Information



• Edit the �eld information.

• Detailed items for �eld information are as follows:

Field

Name

Enter a name for distinguishing the �eld. Only

alphabet/number/underscore (_) characters are

allowed, and the �rst letter must be an alphabet.

Label Label displayed when submitting the DMP. If not

entered, the �eld name will be used.

Input

Type

Specify the type of value to be entered.

Code

Selection

Activated when “Code Selection” is chosen as the

input type; you can select codes registered through

Code Management.

Index

Type

Specify the search engine index type to map with the

entered value.

Required/

Repeat

Set whether the �eld is required and if repeated input

is allowed.

Help Enter guidance to be displayed when submitting data.



10. OpenAPI

Manages OpenAPI application records.

10.1 API Application Records

• You can view or search brief information about OpenAPI application

records.

• When you select an applicant, you will be taken to the OpenAPI

Application Record Details screen.

10.2 API Application Record Details

• Provides detailed information about the OpenAPI application record.

• The detailed items are as follows:



Authentication

Key

A key for using the OpenAPI, issued upon approval.

Status Shows the processing status of the OpenAPI application.

Usage Allows you to control the availability of the OpenAPI independently

from the status.

Applicant Shows the OpenAPI applicant.

Disclosure Type Distinguishes whether data provided via OpenAPI is available

externally or internally.

Usage Domain Restricts OpenAPI access by setting the domain or IP of the device to

use the OpenAPI.

Purpose of Use Shows the purpose of use entered when applying for the OpenAPI.

• The detailed functions are as follows:

Save Saves the modi�ed information.

Approve Approves the application record.

Reject Rejects the application record after entering a reason for rejection.

Delete Deletes the application record.

10.3 API Management

• Manages the OpenAPIs provided through the repository system.

10.4 API View



• Changes the settings for the OpenAPI.

• The detailed items are as follows:

API OpenAPI access URL

Name A name to distinguish the OpenAPI

Description Description of the OpenAPI

Daily Limit Restricts OpenAPI usage by setting the number of calls allowed per day.

Usage Status Sets whether the OpenAPI can be used.



11. Code Management

Manages the codes used in the repository system.

Codes can have parent/child relationships in a tree structure, with no depth

limitation.

11.1 Code List

• Allows you to view code information.

• The detailed functions are as follows:

Add Code Registers a new code.

Bulk Code

Registration

Registers multiple codes at once using an Excel �le.

On Code

Click

Moves to the Subcode List screen.

Edit Edits the registered code.

The code itself cannot be modi�ed, but the name/description can be edited.



Delete Deletes the code.

If there are registered subcodes, deletes them together.

11.2 Subcode List

• Allows you to view subcode information.

• The detailed functions are as follows:

Add Code Registers a new subcode.

Bulk Code

Registration

Registers multiple subcodes at once using an Excel �le.

Delete Code Deletes the code.

If there are registered subcodes, deletes them together.

On Code Click Moves to the Subcode List screen.

Edit Edits the registered code.

The code itself cannot be modi�ed, but the name/description can

be edited.

Delete Deletes the code.

If there are registered subcodes, deletes them together.



12. Noti�cation

Manages noti�cation records and templates.

12.1 Noti�cation Records

12.1.1 Noti�cation Records List

• Allows you to view the sending history of noti�cations by service.

• If mail information is registered in the environment settings, emails

will be sent to recipients, and the �nal sending result can be checked

through the result �eld.

• If an Exception is displayed in the sending result, please contact the

person in charge or the development company.

• Clicking the title moves to the Noti�cation Record Details screen.

12.1.2 Noti�cation Record Details

• Allows you to view the details of sent noti�cations and the result of

email delivery.



• If there is a transmission error, please contact the person in charge or

the development company.

12.2 Template Management

12.2.1 Template List

• This screen is for managing templates used for each service and

feature.

• You can view the list of templates, and clicking the name moves to the

Template Details screen.

• You can register a new template using “Register Template.” This

function requires extended development to implement functionality

associated with templates.

12.2.2 Template Details

• The template details screen allows you to modify the content of the

template to be sent.

• The detailed items are as follows:



Template

Name

Used to link with the implemented noti�cation sending function; cannot

be changed.

Language Option provided for multilingual support; currently not implemented.

Parameter Provides information on parameters that can be used when composing

the subject/content.

Subject Used as the email subject when sending noti�cations.

Content Used as the email content when sending noti�cations.



13. Statistics

Provides statistical information on the constructed data.

13.1 Data Registration Status

• Provides data registration status matching the selected statistical type

and period as charts and tables.

13.2 Data Open Status



• Provides data disclosure status matching the selected statistical type

and period as charts and tables.

13.3 Data View Status

• Provides data access status matching the selected statistical type and

period as charts and tables.



14. Bulletin Board

14.1 Notice List

• Allows you to view the list of notices.

14.2 Notice Registration/Modi�cation

• Allows you to register or modify notices.

• The detailed items are as follows:

Target

Audience

Provides notices for all, researchers, or users by distinguishing the

audience.

Display on

Screen

Excludes the notice from being displayed to users if the “hide” option is

selected.

Popup Notice Option to display the notice as a popup on the main screen (requires

additional implementation).



Notice Period Enter the period during which the notice will be provided. If outside this

period, the notice will not be shown to users.

Title Notice title

Author Notice author

Content Notice content

Attached File Multiple �les can be attached to the notice.



15. Storage Management

Manages the iRODS storage.

15.1 Storage Status

• Displays the status of all users using iRODS storage and all �les

registered by those users.

• Resources → Displays the status of the physical storage spaces being

used.

• Users → Shows the personal storage usage status of the top 10 users

by storage usage.

15.1.1 Default Capacity Limit

• Assigns the maximum storage capacity that each user can use.

• If Apply to existing users  is checked, the maximum capacity limit

will also be changed for all existing users who do not have individual

capacity limits set.



• If not checked, the setting will only apply to newly registered users.

15.1.2 Replicated Storage Con�guration

You can securely store �le data by con�guring various storage paths as

replicated storage.

Replicated storage con�guration proceeds as follows:

1. Add a storage resource to be used as replicated storage.

2. Register the actual storage path for the replicated storage as a normal

storage.

3. For the storage locations where �les are actually stored, register the

replicated storage resource from step 1 as the parent resource.

4. Set the parent resource (replicated storage) as the default storage.

After this, all newly registered data will be stored identically in all child

storages.

5. If you later need to replicate data to newly added child storages, use

the Rebalancing  function in the tool column of the parent resource.

Example of replicated storage con�guration

15.2 Browse Storage

• Displays the physical paths of storage with navigation capability.

• By clicking the name, you can move to subfolders or view �les stored

in subfolders.

15.3 User Management



• Displays each user’s personal storage usage status.

15.3.1 Individual User Settings

By clicking the gear icon (Con�g) on the right side of User Management, you

can set capacity limits for each user.

• If the default is checked, the value will be changed to the storage

default setting, and if the default capacity limit changes later, it will be

automatically updated accordingly.



16. Batch Operations

Allows you to view or perform batch operation history.

• The batch operation items are as follows:

Data File

Check

Checks the integrity of data �les registered in the repository.

Operates through the “Data File Check” function.

Remove

Temporary

Files

Deletes �les that were uploaded successfully but were not �nally

registered.

Scans only �les that have passed 24 hours after the �nal upload.

Regenerate

Thumbnails

If thumbnail settings have changed, regenerates them from the beginning.

If you select “delete all and regenerate,” it removes the existing thumbnails

and creates new ones; if not checked, only �les that failed thumbnail

creation will be retried.



Reindex Data Recreates the search index.

If you changed the data directly in the DB, a separate reindexing is needed

for the changes to be re�ected in the search.

Copy Data

Files to

Storage

Allows you to view the history of data �les copied to storage.

17. Server Monitoring
Allows you to monitor the operating environments of production servers

and virtual containers.

Server Monitoring

Container Monitoring



17.1 Add Monitoring Server

You can register the netdata address of another server to monitor it

together.

17.2 Monitoring Server Settings

Change the Netdata settings of registered servers. The container list

automatically detects running virtual environments in Netdata and suggests

a list to add.

18. Logs
18.1 File Download History

You can view the download history of users’ research data �les. You can

�lter by �le name, user, and access IP, and you can also get statistics for a

speci�c period.

You can download the desired statistics as CSV or EXCEL �les using the

download button on the right.



18.2 SQL Data Query History

You can check all information about requested queries, request times, and

elapsed times.

You can search query history not only by request date, �le name, query

user, but also based on the SQL requested.

SQL Data Query

If there is an error in the query, click the Error  button to see detailed error

information.



Error Information

19. Project Management
This menu is for managing research data project information.

19.1 View All Research Projects

19.1.1 Add Research Project

Click the Add Research Project  button to register individual research

projects.

19.1.2 Bulk Export of Research Projects

Click the Bulk Export Research Projects  button to download all research

project information as an Excel �le.

19.1.3 Bulk Registration of Research Projects

You can easily register multiple research projects at once through the

following procedure:

• Download the template for project registration

• Fill out the project information in the template

• Upload the �le to register the entered project information

• Check the list of research projects displayed on the screen

• Execute the �nal registration

19.2 View and Edit Individual Research Projects

Select the research project you want to view from the list to go to the

detailed view page.



You can use the buttons at the top right to con�gure the following settings:

19.2.1 Collection Settings

Maps the selected research project 1:1 with a speci�c collection. Find the

desired collection and click the Apply  button to select it. If you want to

stop mapping with the collection, click the Clear  button.

19.2.2 Participant Settings

Click the Add Participant  button at the top right to register participants

for the project, and click the Change Participant Order  button to reorder

the displayed participants.



You can easily change the order of participants by dragging and

dropping.

20. Application for Utilization
Manages applications for utilization of research data attachment �les.

20.1 Application Status

If the application approval setting is set to “admin only” in the

environment settings, only administrators can process application

records.

20.1.1 Resend Email

If processing an application takes a long time, you can resend noti�cation

emails about the application to users with processing authority.

20.1.2 Application Processing

When you select the application record you want to process, a window will

appear where you can approve or reject the application.

20.1.3 Approval



When approving a data �le utilization application, you can set the

desired utilization period.

20.1.4 Rejection

When rejecting, you can select an appropriate reason for rejection.

20.2 Application Statistics

Set the statistics period to view cumulative graphs on application records

and results.



20.3 Utilization Application Settings

This is the page to con�gure all details related to utilization applications.

The details for each item are as follows:

20.3.1 Utilization Application Consent Forms

You can upload up to two consent form templates for utilization

applications.

You can guide users about the purpose of each consent form through the

�le title. For example, if you upload Pledge.pdf  and

ApplicationConsentForm.hwpx , users must download and �ll out both

forms when applying for utilization.



20.3.2 Consent Items

You can enter the terms and conditions that need to be agreed upon when

applying for utilization.

After entering the title and content for the consent item and enabling the

“Use” button, the terms will appear on the user’s application screen. For

required consent, users cannot submit an application without agreeing.

You can provide di�erent consent content for Korean and English users. In

this case, you must prepare separate consent content for English users.

20.3.3 Admin Approval Only Setting

If this setting is enabled, data submitters can view the list of applications

but cannot approve or reject them.

20.3.4 Require Application Reason

Applicants must enter a reason when applying for utilization. Submission

with a blank reason is not allowed.

20.3.5 Change Application Reason Message

You can modify the guidance message for entering the application reason.

20.3.6 Third Approval State

Enables a third state besides approval and rejection, such as “Restricted

Approval” or “Partial Approval.”

Only one third approval state can be registered, and even for restricted

approvals, data �les marked as permitted will be available for the applicant

to utilize.
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